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0 MEePCOHANBHBIX JAHHBIX pa0oTHHKA
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1. O6mue no0KeHus

1.1. Hacrosiuee nojoxenue ornpejiesser TpeboBaHus K NOPAJAKY MOTYUCHHUS, XPAHCHHS,
HCIONB30BAaHUA W 1epedaun  (nanee — obpabotke) HepCOH&;ﬂbeIX JaHHBIX  pabOTHUKOB
MYHHIUIATEHOTO OIOKETHOTO JOLIKOJIBHOTO 00pa3oBaTe/IbHOro yupexaeHus «Jletckuii can
obuiepassuBatomnero Buaa «['ondakua» ¢. Kyasmapunoso» (nanee — MBJIOY).

1.2. TlepconanpHble maHHble paboTHHKa — 9T0 MHGpOpMauud, HeobXoanUMas
paboTOATENIO B CBA3M C TPYAOBBIMH OTHOIICHHSIMH M KacaloLIMeCs KOHKPETHOro paboTHHKA
(TK P® c1.85).

1.3. TlepcoHanbHbiec JaHHbIE pabOTHHMKA COAEPAKATCS B OCHOBHOM  JIOKYMCHTC
MepcoHaNbHOrO ydera paboTHHKA — JAHYHOM Jede paboTHuka. JlMuHOe j1e10 coctont u3
CIIE/LYIOILHX pa3eloB:

1.3.1. AukerHo-OnorpaguyecKue 1 XapakTepH3yrolHe MaTepraibl, K KOTOPbIM OTHOCATCH:

— aHKeTa;

— aprobuorpadus;

— KOIHUs TOKYMEHTOB 00 00pa3oBaHHH,

— kaprouka Gpopmbl 12;

—  pe3yabTaThl MEIMLMHCKOro o0cienoBaHus Ha MpeAMeT TOAHOCTH M OCYHIECTB/ICHHIO
TPYI0BBIX 00s3aHHOCTEH (JUls psaa J0KHOCTEH);

— 3asiB/ieHHe pabOTHHKA O TIpHeMe Ha padoTy;

— KOIHsl [IPUKa3za o pHeMe Ha paboTy;

— TPYJIOBO# J0TOBOP;

— JIOKYMEHTBI, CBS3aHHBIE C II€PEBOJIOM M IepemerieHreM pabOTHHKA (KOTIHH TNPHKA30B.
3as1BJIeHHs padOTHHKA M T.11.).

— BBITHCKH (KOMNHMH) H3 JOKYMEHTOB O [PUCBOCHMH TOYETHBIX 3BAHUH, YUCHOH CTENeHH.
HarpakICHHH roCy1apCTBEHHBIMH HArpaiam;

— KOMWH HarpaaHbIX JIHCTOB;

— aTTeCTAllMOHHBIC JIUCTEI,

— KOTHH MPHKA30B O MOOIIPEHHUAX, B3BICKAaHHAX;

— XapaKTepHCTHKH H PEKOMEHIaTe/IbHbIE MTHChMA;

— 3agBleHHe paboTHUKA 00 YBOJIbHEHHH,

— KOTus rpukasa 00 yBOJbLHEHHH;

— IpyrHe JOKYMEHTBI, HAXOKICHHE KOTOPBIX B JITUHOM Jelie Oy/eT 1e1eco00pasHbiM.
JloTmoTHHTEIbHBIE MaTePUalbl, K KOTOPBIM OTHOCATCS:

— pacnucka paboTHHKA 00 03HAKOMJIEHHMH C JOKYMEHTAMH OPraHu3aliH, yCTaHaBIHBAIOIIHMH



Nopsi10K 00paboTKH MEPCOHANBHBIX JIaHHbIX PaDOTHHKA, a TAKKE O €ro NmpaBax v 00513aHHOCTAX
B 9TOH 00J1aCTH;

— KapTouKa y4eTa MOOIIPEHHH U B3bICKAHHH!

— XapaKTEPUCTHKH C MPEkKHEro Mecta padoThl;

— ¢oTorpadumu;

— JIOTIOJIHEHHE K JIMYHOMY JIeJTY;

— Apyrue JOKyMEHTBI, HAX0XKICHHE KOTOPbIX B JIMYHOM jesie Oy1eT NPH3HaHO 1es1ecoo0pa3HbIM.
B nuunoe nesio paGoTHHKA BKIIIOUAETCH TAKIKE OMHUCH BCEX JIOKYMEHTOB, HAXO/SIIUXCS B J1CTIC.

2. [Mosyuyenue nepcoHAIbHBIX IAHHBLIX PADOTHHKA

2.1. [lomyuenue, XpaHeHwe, KOMOMHMpOBAaHHME, Tepejaya WM  J00Oe  Apyroc
MCTIOIB30BAHME MEPCOHATBHBIX AAHHBIX PAOOTHHKA MOMKET OCYUICCTBIATLCA HCKIIOUHTEILHO B
Lensx obecrieyeHust CoO/IOIEHNS 3aKOHOB M MHBIX HOPMATHBHBIX [TPABOBLIX aKTOB, COMAEHCTBHS
paGOTHHKAM B TPYJAOYCTPOHCTBE, OOYUEHHH M MPOIBHKEHHH 110 ciryxOe, obecrieueHus JIMYHOH
Ge3zonacHocTH pabOTHUKOB, KOHTPOJISl KOJNHYECTBA M KauecTBa BBIMOIHSIEMOH pabOThl M
obecrieyeHnsi COXpaAaHHOCTH HMYILECTBA.

2.2. Bce nepcoHanbHble JlaHHbIE pabOTHHKA MOJYYalTCs OT HEro ¢amoro. Eciu
MepcoHaTbHblE JaHHble PabOTHHKA BO3MOKHO TMOJYYHTb TOIBKO Y TPeTheH CTOPOHbL, TO
pabOTHUK J10/DKeH OBITh YBEIOMJIEH 00 TOM 3apaHee, H OT HEro J0JIKEH OBITH MOJYUYEHO
nucbMeHHoe cornacue. PaboToaarens 10/DKeH coOOIUTL pabOTHUKY O LEJIAX, NPEAnoiaraeMplx
MCTOYHHMKAX M cr1ocodax mojiyyeHus MepcoHalbHbIX JaHHBIX, & TAKIKE 0 XapakTepe MOUIeHKallNX
MOJIYUYCHHIO MEPCOHANBHBIX [AHHBIX M MOCTEJACTBMAX OTKasa pabOTHHKA JaTh MMHCbMEHHOE
corjacue Ha MX MOJy4eHHE.

2.3. He nonyckaeTcs mojy4enne 1 00paboTKa NepcoHalbHbIX JaHHBIX padOTHHKA O €ro
MOJUTHUYECKHX, PETMTHO3HBIX M HHBIX YOCKIECHHAX U YACTHOH JKM3HHU, @ TAKAKE O €ro YICHCTBC B
OOIIECTBEHHBIX OOLEAMHEHUAX MM €ro Mpo@Co3HON JeATEe/IbHOCTH, 3a HCK/IIOYCHHEM
C/1y4aeB, NPeayCcMOTPEHHBIX 3aKOHOAATEILCTBOM PP,

2.4. Illpy nNpUHATHH pELIEHWH OTHOCHTENbHO pabOTHHKA HA OCHOBAHMK  €ro
TMepCOHANBHBIX JAHHBIX HE JIOIYCKACTCsl HCIO/Ib30BAHHE JaHHBIX, NOJ1Yy4YeHHbIX HCKITIOUHTENIBHO
B pe3yJibTaTe HX aBTOMATH3MPOBAHHOH 00pabOTKH HIIH DJICKTPOHHOTO MOJIYYEHHS.

2.5.B ciayuwasx, HEMOCPE/JACTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX OTHOLICHHH. B
coorercTBHM co c¢1.24 Koncrtutyumu PO BO3MOXKHO mojydeHHe M o0padOTKa JaHHBIX O
4acTHOH *HU3HK pabOTHHKA TOJIBKO € €r0 MHCbMEHHOTO COrlacus.

3.MopMHPOBAHNHE H Be/ICHHE JIMYHBIX [1eJ1

3.1.JInunoe aeno pabothuka (GOpPMUpPYETCs MOCIE H3IaHMA NIPUKA3A O €ro MNpHeme Ha
padory.

3.2.IlepoHavaabHO B JIMYHOE JIEJNO IPYNIHPYIOTCS  JIOKYMEHTBL,  COAEpIKallne
[epCOHAIbHbIE JaHHBIE PabOTHUKA, B MOPS/KE, OTPAKAIOIIEM MpOLECCe npHeMa Ha padoTy:
kaapoBas CIIpaBKa; 3asejeHde pabOTHHKA O NpHeMe Ha paboTy; aHkera; aBroOHOrpapus:
XapaKTepHCTHKA-PEKOMEH/IAlis,  Pe3y/IbTaT MEIMIMHCKOro  00C/Ie/I0BaHMs  HA  NpEIMeT
FOIHOCTH K OCYIIECTBICHHIO TPYJIOBBIX OOS3aHHOCTENl; KOIMHM MpUKa3a 0 npueMe Ha padoTy:
pacrnucka paboTHHKA 00 O3HAKOMIICHWH C JOKYMEHTAMH OPraHM3alliH, yCTaHAB/IMBAIOLIAMH
nopanok 00pabOTKH TNEePCOHAIbHBIX JaHHBIX PAaOOTHUKOB, a TAKKe 00 ero nmpaBax H
00#3aHHOCTSIX B 9TOH 0OnacTu; pacnucka pabOTHHKA 00 O3HAKOMIICHHH €ro ¢ JIOKaJlbHbIMH
HOPMATHBHBIMH AKTAMHM OPraHM3allii; JONOJIHEHHE K JHYHOMY JIely; KapTOUKa MOOLIPEHHH H
B3BICKAHUI; BHYTPEHHSS OIUCD.

3.3.Bce J0KYMEHTBI JIMUHOTO [eia MOIHBatoTes B 00/10KKy 00pasia, yCTaHOBICHHOTO
B OpraHM3aluu; Ha 00JI03KKe J10JIKHBI ObITh (PaMUIIMK, UMSI, OTUECTBO pabOTHHKA,

3.4.JluunoMy Jeny NpUCBAHBAETCs HOMEP, KOTOPBIA (MKCHpYyeTCst B JKypHale yuera
TMYUHBIX e, HoMep TM4HOro Jie1a MpoCTaBIsIeTes B BEPXHEM JIEBOM YTy 00JI0KKH Jea.
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3.5.K kakaoMy JIHYHOMY fiely npuiaraercs (ororpadus paGornuka (6e3 rososHOro
ybopa) dopma 3x4. Ha oGoporHoii cTopone (hororpapun ykaseiBaetcs pamMuIHs, HMS OTUECTBO
pabOTHHKA, 3aBepsieMble JIHUHOMN MOANUCHIO KaIPOBOrO paboTHHKA U [1eYaThIO.

3.6.B KaxoM pazjesie JMYHOTO Jeia Bedercs BHYTPEHHSS OIUCh, KYJa 3aHOCATCS
HAMMCHOBAHHS BCCX TOALIMBHBIX JIOKYMEHTOB, JIaTa UX BKJIIOUECHHUS B J€J10, KOJIMUYECTBO JHCTOR.
4 TAIOKE /1aTa M3BATHA JOKYMEHTA W3 JIe/la C yKa3aHHEM JIMLA, H3bSBLIETO JOKYMEHT, H NPHYHHY
HIBATHA. B ciyyae BpeMeHHOro - M3BATHA JIOKYMEHTA BMECTO Hero BKJIA/IbIBACTCS  JIHCT-
3amMeHHTeNb. M3BATHS IOKYMEHTOB M3 JM4YHOrO jena NPOU3BOAMTCH HCKIKOYUTENBHO ¢
PA3PCLICHHUEM PYKOBOJMTEIS KaJPOBOTO OT/eNa. BHYTpeHHSsS onueh MOANUCHIBACTCS JTHIIOM. ee
COCTaBIAOUIHM, C YKa3aHHEM JIaThl COCTAB/ICHHS.

3.7.Bce 10KYMEHTBI, 0CTYNAIOUIHE B JIMYHOE JIEO. pacrnosararTest B XpOHOJOMHUECKOM
NopsKe.

3.8.He nonyckaercs BK/IIOYATH B JIHYHOE JIETO NOKYMEHTBI BTOPOCTEIIEHHOTO 3HAYCHHSI,
HMeromHe BpeMenHbie (10 10 1eT) cpoku XpaneHus, Hanpumep, CIIPABKH € MECTa JKUTEILCTBA, O
COCTOSHHH 310POBbA, O CEMEHHOM MOJIOKEeHUH H T.II.

3.9.JIMcTBl IOKYMEHTOB, MOAWIMTBIX B JIHYHOE A0, HOMepyeTca. AHKeTa sB/IeTcs
OCHOBHBIM JIOKYMCHTOM JIMYHOTO Jlea, NPEACTaBIAIOIMM co6oi nepeyeHs BOIIPOCOB 0
Ouorpaduyeckux aaHHbIX pabOTHHKA, ero 00pa3oBaHuu, BBINONHSAEMONH paGoTe ¢ Hauana
TPYA0BOH JATEIBHOCTH, CEMEHHOM TIOJIOMKEHHH, MecTa MPOMHCKH WM MPOKHBAHHSA W T.II.
AHKETA 3aN0IHACTCH PabOTHHKOM CaMOCTOSATENLHO NPH 0(OpMIICHUH npuema Ha paboty. Ilpu
3AM0IHEHHH aHKEThl PabOTHHK JI0/KEH 3aIIONHATH BCe ee rpadbl, Ha Bee BOMPOCHI J1aTh MOJIHbIC
OTBCTBL, HE JIONYCKAaTh HCIPABICHWH WM 3a4ePKMBAHHS, MPOYEPKOB, MOMApOK, B CTpOrom
COOTBETCTBHH C 3aMHCAMH, KOTOPbIC COACPKATCH B €r0 JIMYHBIX A0KyMeHTaX. OTpHLATETbHbIC
OTBETBI B rpahax aHKeThbl 3alUCHIBAIOTCA 0€3 NOBTOPEHHS BOIIPOCOB (HANPHUMED, «JI€TH» -«HE
umeron).  Ilpu  sanonnenun rpader  «OBGpaszoBanuen CIEIyeT TPHMEHATHL CleAyIoUIHe
(hOpMYHPOBKH: «BBICLIEEY», «HEMOJHOE BbICLIEE ». «cpenHee  CHEUHANBLHOE», «HEMOIHOEe
CpeAHEE», B 3aBHCHMOCTH OT TOrO, KaKOH JOKyMEHT Hmeercs y paGoTHuka. B rpade
“BBITNIOTHAEMas padoTa ¢ Hayana TPYJOBOH AESTEILHOCTHY OTPaXKaroTcst CBeJeHUs 0 pabore B
CTPOTOM COOTBETCTBHH C 3alMCAMH B TPYAOBOH KHHXKKe. B TpyJIOBYIO IesTelbHOCTb He
BRJIIOHAOTCs BpeMs y4eObl B 0011e00pa3oBaTebHbIX MIKOAX, NPoPEeCcCHOHATBHO-TEXHHYECKHX
 ApYIMX TIPHPABHEHHBIX K HHM y4eOHbIX 3aBeieHMsix. Bee samumem mnpowmssoastes B
XpoHOIOrHYeckom nopaaxe. Ipu 3anonuennn ankeTsl uCoNB3yIOTCS CIEYIOUINE JOKYMEHTDI:

. Iacnopr;

. TPY10Basg KHHIKKQ;

. BOGHHBIH OHIeT

- JIOKYMEHTbI 00 00pa30BaHHH;

- IOKYMEHTBI O MPHCBOCHHH YYEHO CTENEeHH, YUEHOTO 3BAHUS.,

AHKETa MOMINMCHLIBACTCS JIMLIOM, NMPUHAMAEMbBIM Ha paboTy,n COTpYIHHKOM oOTAena Kaapos
MOCAe CBEPKH CBC/ICHWH, 3aHECCHHBIX B aHKETY, C COOTBETCTBYIOLLMMH JIOKYMEHTaMH U
3aBepAETCH MeYaThio.

ABTOOHOrpaduA—10KYMEHT, COJEPKALIMI OMUCAHHE B XPOHOJIOTHYECKOH MOC/Iea0BATENIBLHOCTH
OCHOBHBIX  STallOB  3KM3HH M JIATENLHOCTH MPHHUMAEMOTO pabotHuka. ABTOGHOTpadus
COCTABIACTCS B NIPOM3BOILHOH (opme, Ge3 momapok u ucrpaBneHuii. OCHOBHBIE MOMEHTL
KOTOPbIE 10KHEI OBITE OCHALIEHBI B aBTOOHOrpadu:

1. pamumns,

HM3, OTUECTRBO;

2. 4KCII0, MECSLL H IO POKICHUS:

3. monyyennoe obpasoBaHue (rme. KOraa, B KaKHX y4eOHbIX 3aBelCHUAX, MO0 KaKoii
CIENHATIBHOCTH);

4. BpeMs Hayajo TPyAOBOH ACATEIbHOCTH:

5. IPHYHHBI IEPEX0/1a HAa APYTOE MECTO PabOTHL:

6.0THOLIEHHE K BOMHCKOIT 00SI3aHHOCTH, BOMHCKOE 3BaHNE:
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7. HallW4He NPABHTEILCTBEHHBIX HArpal, OOLIPEHHIA;
8. cBeAeHHA O CeMeHHOM MONOXKEHUH U OJIM3KUX POJACTBEHHHUKAX;
9. narta cocTaBieHHs aBTOOHOrpaQ MK M JIHYHAs MOAMHCH COCTABIIAEMOTO.

ABTOOHOrpadus, COCTABIEHHS NPU IIpHeMe HAa PaboTy, HE MOJIEKUT KOPPEKTHPOBKE.
[Tps HeoOX0AMMOCTH BHECCHMS M3MEHEHHH HITH JOMOIHEHHI, OHK (GHUKCHPYIOTCS HA OT/IEBHOM
THCTE, TMOAMHMCHIBAIOTCSA PabOTHHKOM € YKa3aHHeM JaTbl M [PHOOWIAIOTCA K NePBHYHOI
asToOnorpaduu. B ciyyae Goabliux n3meHennit Guorpaguyeckux AaHHbIX pabOTHHKA OT HEro
MoxeT OwiTe 3arpeGoBaHa OOHOBJIEHHAs aBTOOMOrpaus, MNEPBOHAYATBLHYIO [PH  ITOM
NOMEAT B pasjaen JuyHoro gena «/lononnurensHble Matepuanisly. Aprobuorpadus e
3ABEPACTCA NOANMHCAMH J0/IKHOCTHBIX JIML WK nevatsMu. Konuu 1okyMeHTOB 00 00pazoBaHum
3ABEPAIOTCA JMYHBIMH MOANHCIMH COTPYAHHKAMH JMPEKTOpa 110 NEPCOHATy HIM JIHLA ero
3aAMELIAROLICTO MOC/Ie CBEPKH HX C NMOUTHHHUKAMH JI0KYMEHTOB.

Jlononnenne K JIHYHOMY JIely — JOKYMEHT, B KOTOPOM (DMKCHPYIOTCS CBEACHHMs O
nepeMelleHHH paboTHHKA N0 padoTe (naTa BCTYMJIEHHS B JAOJDKHOCTh M [aTa YXO[a C Hee), ¢
VKa3aHHEM NPHYHHBI nepemelleHus («Hasznauen ¢ moHmxeHHeM B aTTeCTALMOHHOM MOPS/IKE»)
Jlononsenne K IMYHOMY 1€y COCTABISIOTCS pabOTHHKOM KaJPOBOTO OTAeNA H He HY®KIAeTCs B
3aBePEHHH NOANHCHIO MO0 nevatbio. KaapoBas crpaska coctapisercs paGOTHHKOM OTiena
Kaipos Ha OJaHke NPHHATOTO B OpraHW3alMu 00pasia, COAepKHT B celbe CBeIeHHS O
NEPCOHATBHBIX JIaHHBIX padOTHHKA B IOJHOM COOTBETCTBHH C JIAaHHBIMH AaHKeThl H
asToOnorpaduu pabotHuka. B ciyyae oGHOBICHHs crapas KaapoBasi CIpaBKa M3bIMACTCS W3
pasiena IMYHOTO Jena  «AHKETHOOMOrpauuyeckHe M XapaKTepH3yIOUIHE MaTepHaslbly.
npuodmaeres K «/lonoaHNTENIbHBIM MaTepHaTaM» H 3aMmeHsercs HoBoi. Kaaposas CrpaBKa
MOANHCBIBACTCA PYKOBOAMUTENIEM KaJApoBOro oraena. B nanbHelem JHUHOE 1€/10 NONOIHASTCS
AOKYMCHTaMH, BO3HHKAIOIIMMH B IpOLECCe TPYAOBOH JesTeIbHOCTH pabOTHHKA, K KOTOPOIi
OTHOCHTCS:
l.aTTecTallHOHHBIE JTHCTHI;

2. KOTNHH JIOKYMEHTOB 00 yTBEPIKICHHH B IOJIKHOCTH;
3. JpyrHe XapakTepH3yIOIMe M JIOTIOIHSIOLIHE MATEPUAbl, MepPeYHCIICHHbIC B pasznene .
Hacrosuwero INonoxenus.

JluuHoe neno Benercs Ha MPOTSDKEHMH BCell TPYIOBOH JESATENBLHOCTH paboTHHKaA.
M3meHeHus, BHOCHMbIE B JIMYHOE J€J10, JAOJIKHBI OBITh MOJATBEPYICHDI COOTBETCTBYIOLUMH
JOKYMCHTaMH  (HAlpuMep, KONHS CBHIAETENbCTBO o0 Opake). PaGoTtHuk oTaena kaupos,
OTBETCTBEHHBIH 32 JIOKyMEHTalUHOHHOE o0ecreyeHne KaapoBOii AeSTebHOCTH, PHHAMAET OT
MPHHAMAEMOro Ha padoTy pabOTHHKA JOKYMEHTBI, MPOBEPSET MOJHOTY HX 3alOJHEHHs M
NpaBHIBHOCTb YKA3bIBAEMBIX CBE/ICHHH B COOTBETCTBHH C MPEABIBICHHBIMH JOKYMEHTAMH.

4.I1pasa u 00s13aHHOCTH PADOTHHKA B 00/12CTH 3AHTHI €r0 NEPCOHAIBHBIX JAHHDBIX.

4.1.PaboThik 00sA3yeTcst NMpeACTaBlsTH NEPCOHANbHbIE JaHHBIE, COOTBETCTBYIOLLIHE

JIeHCTBHTEIBHOCTH.

PaboTHHK HMeeT npaBo Ha:

I noHyI0 HHPOPMALMIO O CBOMX NEPCOHAIBHBIX AaHHBIX H 00pabOTKE ITHX JAHHBIX:

2.cB000aHbIH OecriaTHBIH JOCTYNI K CBOMM [EPCOHAIBHBIM JAHHBIM, BKIHOUAS [paBo Ha

NOTyueHHe KONMH Jio00#  3amucH, cojepikalleil MepcoHaIbHble JaHHble pabOTHHKA, 3a

HCKITIOUCHHEM CIIy4aeB, MPeyCMOTPEHHBIX 3aKOHOIATENLCTBOM PO:

3. onpezesieHHe CBOMX NpeICTaBHTeeH ISl 3alUThl CBOUX NIEPCOHAIbHbBIX AaHHBIX:

4. Z10CTYyl K OTHOCALIMMCS K HEMY MEAMIMHCKMMH JAHHBIMH C [OMOIIBIO MEIMIMHCKOIO

CreLHaInCTa 10 CBOEMY BLIOOPY;

5. tpeboBanne 00 MCKIIOYEHHH HIIM HCIPABIEHHH HEPABHBIX WM HEMOIHBIX [epcoHaNbHBIX

J@HHBIX, @ TaKKe JaHHbIX, 00pabOTaHHBIX C HapylieHHeM TpeboBaHMil. [Ipu otkase

paboToaTe s UCKIIIOUUTh MM HCIIPABUTL [EPCOHATBHBIC JaHHbIe PAGOTHHKA OH MMeeT npaBo

3a4BUTh B THCBMCHHON (opMe paboTojarTeqio 0 CBOEM HECOrJAacHH C COOTBETCTBYHOLUMM




0DOCHOBaHHEM TaKOro HecorsiacHs. [lepcoHalbHblE NAHHBIE OLEHOYHOrO Xapakrepa HMMeeT
fpas0 JONOTHATE 3asBJICHHEM, BHIDAKAIOLINM €10 COOCTBEHHYIO TOUKY 3PEHMS;

6. tpeboBanne 00 M3BelleHMHM paboToaareieM BceX JIMIL KOTOPLIM paHee ObLIM COOOLLEHbI
HEBCPHBIC MM HEIOJIHBIC NEPCOHAIbHBIC JIAHHBIE pabOTHHKA, 060 BCEX MPOM3BOJACTBEHHBIX B
HHX HCKTIOYCHHSX, HCIIPABJICHHUAX HITH AOTOTHEHHSX

7. o0xanosaHue B Cy OOBIX HENPABOMEPHBIX JACHCTBHIA WM Oe3/1eHCTRHI paboTtonarens 1npu
00paboTKe H 3alIUTe ero NepCOHAIbHBIX JAHHBIX.

5.¥4er, Xxpanenne u nepeaava nepcoHAIbHBIX TAHHBIX paboTHHKA

3.1.JInynple xena. B KOTOPBIX XPAHATCA NEPCOHATILHBIE JaHHble PAGOTHHKOB, SIBASIOTCS
AOKYMEHTaMH « /1719 BHYTPEHHEr 0 MoJIb30BaHus».

5.2. Jluunoe 1eno perucTpHpyercs, 0 4eM BHOCHTCSH 3aluch B «KypHai y4era JTHYHbIX
Aemy. KypHau COAEPAKHUT Cleytoiue rpadbl:
|. mOpAAKOBbLIH HOMEP JIHYHOIO Jena;

2. pamMuIHA, KM, OTYECTBO COTPYIHHKA;
3. 1aTa NOCTAHOBKH /I€/1a HA YYeT.

B Oyxrantepun XpaHsaTcs nuuHble 1ea pabOTHUKOB, pabOTAIOMX B HACTOSILEE BpeMsl,
Ans 3T0ro  MCnosib3yloTcs CHEUMaNbHO 000pYI0BAaHHBIE wkadpl MM ceiidbl, KOTOpbIE
3AMUPAIOTCA U ONeyaThiBaloTeA. JInuHble es1a pacronaraloTes B MOpsAaAKe COracHo HX HOPMAM
mbo B andasutHom nopsake. Ilocie yBonbHeHHs paGOTHHKA B JIMYHOE IEA0 BHOCSTCS
COOTBETCTBYIOIIHE JOKYMEHTbI (3asBlICHHE O pPACTOPKEHHH TPYAOBOIrO JAOTOBOPA, KOIHS
MpHKa3a O pacTOPKCHHH TPYJ0BOIO J0r0BOpa). COCTABIISETCS OKOHYATENBHAS OMMCh. CAMO
THYHOE €710 0POPMIISIETCS M NIepeaeTes AUisi XpaHeHus. JIuunble ea paboTHHKOB, VBOJICHHbIX
H3 OPraHM3aliK. XPaHsATCs B apXHBE OPraHu3aluK B a1aBHTHOM NOpSIKE.

5.3. He nonyckaertcs: cooOiarh nepcoHaibHble IaHHbIe pabOTHHKA Tperel cTopoHe Hes
[IMCbMEHHOrO coriacus pabOTHHKA, 3a HCKIIOYEHHEM CITy4aeB, KO 9TO HEOOXOAMMO B LEISIX
NPEAYIPERACHHS YIPO3bI XKH3HH M 3/I0POBbIO pabOTHHKA, 4 TAKKE B CILyUasiX, YCTAHOBIEHHbBIX
3aKOHOIaTeILCTBOM PD; cOOOLIMTL NepcoHalbHble JaHHble PabOTHHKA B KOMMEPYECKHX Le/IsX
0e3 ero MUCLMEHHOTO COTTIACHS:; 3aMpalinBaTh HHPOPMALIHIO O COCTOSHHHN 310pOBbS PabOTHHKA,
3@ HCKIIIOYCHHUEM TEX CBEJICHHH, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOYKHOCTH BBIMOJHCHHSI
pabOTHHKOM TpPY/10BOii DyHKIMH. JIOCTYI K MepCOHAIbHBIM JaHHbIM pabOTHHKOB paspeliaercs
TOJIBKO CHEUHATLHO YIIONIHOMOYCHHBIM JIMUAMH, TPH TOM YKAa3aHHbBIC JIMLA JOJKHBI MMETh
MpaBo TMOJyHaTk TOJBKO TE INEPCOHABHBIE JaHHble PabOTHHKA, KOTOPblE HEOGXOAMMBI JUls
BLIMOJTHEHHSI KOHKPETHBIX (yHKuuii. [Tpu nepesave nepcoHabHBIX TaHHBIX PabOTHHKA TPEThUM
JHLAaM HeOOXOIMMO NPEayNpekiaTh UX O TOM, YTO ITH JaHHbIC MOTYT OBITb MCIOJIB30BAHbI
JHIUB B LETISX, JUIL KOTOPBIX OHH COOOLICHBI, U TpeOOBATh OT STUX /ML MOATBEPIICHUS TOrO,
4TO 5TO NpaBujIo cobmoneHo. Jluua, nosyuvaroe nepcoHaibHbIe JaHHble paboTHHKA, 00S3aH bI
co0MmOIaTh pexnuM CceKpeTHOCTH (koH(puaeHUHanbHOCTH). Mekmouenue cocrasusier oOMaH
MEPCOHANBHBIMH JaHHBLIMH PaDOTHHKOB B MOPSUIKE, YCTAHOBJICHHOM 3aKOHOATeTbeTBOM PD.
[epenaya nepcoHanbHbIX JAHHBIX pabOTHHKA B TIPeIesax O1HOI OpraHU3aluK OCYIIECTB/IACTCS
B COOTBCTCTBHM C JIOKAJIBbHBIMH HOPMATHUBHBIMH aKTaMM JaHHOI opranusaunu. Ilepeaua
NEPCOHANBHBIX  1aHHBIX pabOTHMKA €ro MpeiCTaBUTEs OCYLICCTBISIETCS B NOPsIKE.
YCTaHOBJICHHOM B opranusaunu. O0bem nepenasaeMoii HHYOPMAIMH OrPAHHUUBACTCS TOTBKO
TCMH  [CPCOHAIBHBIMH  JTAHHBIMH  pa0OTHHMKA, KOTOpPLIE HEOOXOAMMBI JUIS  BbINOJHEHMUS
YKa3aHHBIMH TPEICTABUTENAMH UX (DYHKLMIL.




